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LEGAL NOTICE 

 

TOWN OF TISBURY  

VINEYARD HAVEN PUBLIC LIBRARY PROJECT 

 

REQUEST FOR QUALIFICATIONS 

 

TISBURY, MASSACHUSETTS 

 
The Town of Tisbury, acting through its Owner’s Project Manager, CHA, is soliciting proposals from 
qualified bidders to retain the services of Designer for the Vineyard Haven Public Library Project, as 
governed by the selection of designers for any municipality or local public agency building project subject 
to the state designer selection law, M.G.L. c. 7C, §§ 44-57.  Copies of the Request for Qualifications 
(RFQ) document with instructions and requirements are available in hard copy at the Vineyard Haven Library 
(200 Main Street) or electronically by contacting Amy Ryan at amyryan@clamsnet.org 
 
Sealed responses must be submitted no later than 4:00 PM on Thursday, May 09, 2024, and must be 
submitted to the Library Director, at the Vineyard Haven Library (or mailed to 200 Main Street,), 200 Main 
Street, Vineyard Haven, MA 02568, in a package plainly marked. “DESIGNER FOR VINEYARD HAVEN 
PUBLIC LIBRARY”.  Proposals (one unbound original and two paper copies, with one electronic version 
on PDF format on a flash drive) must be received in a sealed envelope, clearly marked “Design Services 

for Vineyard Haven Public Library”, the fee for the Design services will be negotiated. 
 
In order to be considered eligible, Prospective Proposers must attend a mandatory site visit on Wednesday, 
May 1st, 2024, at 9:30 AM. 
 
Proposals received after the time and date established herein for the opening of Proposal shall not be 
accepted or considered, regardless of the cause for delay in the receipt of such bids. 
 
The Town of Tisbury reserves the right to reject any and all bids, to waive any informality in bidding, and 
to make the award as may be determined in the best interests of the Town. 
 

"An Equal Opportunity Municipality - AA/MBE" 
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SITE DESCRIPTION 

 
The Vineyard Haven Public Library has been at its present location at 200 Main Street since 1909. The 
current building was constructed in 1967 and was renovated and expanded in 2000. The building has 9,000 
square feet of usable space on two levels.  The ground floor level is 4,800 square feet. Partial walkout 
basement is 4,200 square feet. The lot area of the library property is 21,000 square feet. The Library has an 
on-site wastewater septic system.  The Library is served by the public water supply. A copy of the last 
renovation plan set is available upon request. The Library is located in a residential area.  The Library is 
within easy walking distance to “downtown” Vineyard Haven, and less than half a mile from the Vineyard 
Haven Steamship Authority Terminal, the year-round port of entry for the island. The Library does not have 
off-street parking for employees or patrons.  Dedicated on-street parking is available. The Library is easily 
accessible for pedestrians and bicyclists. It is desirable that any changes to the Library building will 
maintain the residential character and scale of the neighborhood, including appropriate landscaping.   

 
PROJECT BACKGROUND 

 
Following a strategic planning process, the Library Board of Trustees identified inadequate meeting 
facilities in the Library building as detrimental to providing services desired by the community. Funding 
was approved at a Town Meeting in April, 2017 for the design of an addition to the building to house a 
multi-purpose meeting room for classes, lectures, and other cultural programs for all ages. The Town 
established The Vineyard Haven Library Building Design and Construction Committee (Library Building 
Committee), charged with producing requirements and overseeing a design process for a meeting room 
addition.   
 
In 2018, the Library Building Committee issued an RFQ for Design Services, and selected Cambridge- 
based firm Maryann Thompson Architects, for the project. In 2019 the design team and the Library 
Building Committee completed a site survey, documentation, and analysis of existing conditions, and 
building systems assessment, and completed the programming and conceptual design phase of the Project 
with significant community input. Draft cost estimates were produced based on three site plans, and in May 
2019 a site plan for a 1200 square foot addition was recommended by the Library Building Committee and 
subsequently approved by the Library Board of Trustees. A detailed schematic design and cost estimate 
were completed, and a capital funding campaign launched for the Project.   
 
Concurrently, the Public Works Department and Library Administration compiled other related issues and 
needed updates to the building. The primary deficiencies are damage and wear, weather-tight and 
accessibility issues, and electrical, ventilation/HVAC, wastewater system and information technology 
infrastructure. To limit interruptions to Library services for the public and achieve cost savings, the  
scope of the Project has now been expanded to include needed repairs and improvements to the existing 
building and grounds, including but not limited to:   

• Construction of a 1200 sq. ft. meeting room addition   
• Roof replacement, repair and insulation   
• Renovation of three single use restrooms   

• Replacement of windows, doors, ceilings and light fixtures   
• Interior painting and floor coverings   
• Modernize heating, ventilation, and cooling systems   

• Update landscaping for 21,100 sq. ft. lot   
• Other improvements to improve accessibility and energy efficiency   
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The estimated total cost of the combined renovation and addition Project is $6M $1,100,000 in funding 
for building repair and renovation has been approved at Annual Town Meetings for FY2021 – FY2024, 
and an ongoing capital campaign through the library’s foundation (Vineyard Haven Library Building 
Fund, Inc.) has raised gifts or pledges of $1,400,000 that will be made available to the Town for construction 
of the addition.  Additional funding (once final bids have been submitted will be presented to the Town 
Voters for approval at a Special Town Meeting. 
 
Information regarding building condition is attached as “Exhibit A” of this document.  

It is anticipated that construction of the Project will commence in the calendar year 2025.  

 
The Town, acting by and through its Library Building Committee, will evaluate all written submissions 
and a list of finalists will be developed. The Library Building Committee may, in its discretion, interview 
the applicants. The Library Building Committee will determine finalists and identify and rank its preferred 
applicants. Designee(s) of the Town will attempt to negotiate a fee for the subject professional services. If 
the fee negotiations are not successful with the first preferred applicant, the designee(s) will commence fee 
negotiations with the second preferred applicant, and so forth until a contract is negotiated and awarded.    

The Town anticipates that the contract will be awarded within ten (10) days after successful conclusion of 
the fee negotiations with the preferred applicant and will use its best efforts to accomplish this schedule. 
Any application submitted in response to this RFQ shall be binding for sixty (60) days after the time of the 
opening of responses. The Town will NOT reimburse responders for any costs incurred in preparing 
responses to this RFQ.    
 
The qualifications-based selection process is governed by M.G.L., Ch. 149, Section 44A1/2.  
The minimum qualifications and  comparative  evaluation  criteria  are  set  forth  below.  Each applicant 
must be an individual who is, or a firm which has on its staff for assignment to the Project, an architect 
or professional engineer registered in Massachusetts and must have at least five (5) years of experience in 
the design of, expansion to and renovations of, public buildings in Massachusetts. If not a registered 
architect or professional engineer, the experience requirement is at least seven (7) years’ experience in 
construction and supervision of construction of public buildings.    
 
 
PROJECT OBJECTIVE 

 

The Town intends to hire a Designer to complete the final design of the building addition and 
alterations/renovations to the existing facility.  The final design will closely resemble the conceptual plans 
that have been presented to the Selectboard and the community.  The Designer will be expected to assist 
the Town through the Procurement Process for the General Contractor.  Finally, the Designer will advise 
and guide the Town during the public bid process in partnership with the OPM.  
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SECTION A 

 

SCOPE OF SERVICES 

 

A1.0 PURPOSE AND INTENT OF REQUEST FOR QUALIFICATIONS 
 

The Town of Tisbury and Vineyard Haven Library Board of Trustees, acting under the authority 
of its duly appointed Chief Procurement Officer, or said designee, hereinafter referred to as the 
Awarding Authority, will receive proposals from qualified bidders through this request for 
qualifications (RFQ) for retaining the services of a Designer. 

 
A1.1 Request for Qualifications (RFQ) document with instructions and requirements are available in hard 

copy at the Vineyard Haven Public Library (200 Main Street) or electronically by contacting Amy Ryan  at 

amyryan@clamsnet.org, If the RFQ is revised, the revisions will be provided to all prospective 
proposers to whom the Town has distributed. 

 
A2.0 REQUIRED SCOPE OF SERVICES 

 

The Owner is seeking design services from design development, construction contract documents, 
bidding, and award of construction contract, construction administration, final closeout, and 
warranty period of project. 

 
The required final scope of services will be set forth in the Town of Tisbury’s Contract for Designer 
Services for a Chapter 149 Project.  The Designer’s Basic Services will consist of the tasks 
described in the Contract for Designer Services and this RFQ including all investigative work, 
design work, preparation of construction documents, bidding period administration, construction 
administration, and other related work reasonably inferred in the opinion of the Owner as being 
necessary to meet the project’s stated scope and goals.  Extra and reimbursable expenses will be 
defined. This RFQ will be appended to and become part of the Contract for Designer Services.  The 
Designer selected because of this RFQ will be required to sign and execute a contract for Designer 
Services with the Town of Tisbury.  
 
Basic Services include, but are not limited to, verification of existing information including; site 
conditions, architectural design, cost estimating, civil, sanitary, mechanical, electrical, plumbing, 
fire protection, structural, site planning, landscape architecture, environmental permitting, 
graphics, lighting design, interior design, FF and E,  acoustics, data /communication, Technology, 
MAAB accessibility, energy evaluations,  preparation of construction documents; bidding and 
administering the Construction Contract Documents and other design and consulting services 
incidental and required to fulfill the project goals. Each cost estimate will be reconciled with the 
OPM’s cost estimate.  Cost estimates will be required at Design Development Phase and 
Construction Documents Phase. 
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Pre-Construction Phase  
 

• Preparation of design/specification documents/construction schedules and cost estimates 
(Design Development Phase). 

• Create plans and specifications clearly described and broken down in accordance with the 
requirements of M.G.L. c. 149. 

• Provide constructability and coordination review during the preparation of final construction 
drawings and specifications. 

• Work with the OPM and Owner to manage the filed sub-bid and General Contractor bid 
solicitation and review process.   

• Work with the OPM and Owner to identify and recommend construction priorities and 
construction elements which may require independent, third-party review and certification to 
the Town. 

• Take all minutes of all required meetings and distribute. 
 

Construction Phase  
 

• Ensure that all required permits are secured. 

• Monitor progress of construction on a regular basis, including attendance at all construction 
Project Meetings, taking minutes of said meetings and minute distribution. 

• Provide oversight and coordination, as necessary, of the construction submittal process to 
ensure compliance with project requirements.  

• Provide oversight of the Request for Information (RFI) process and take-action to resolve 
issues when possible. 

• Review change order requests in conjunction with the OPM and Owner and make 
recommendations to the Town regarding the validity and necessity of proposed changes. 
Maintain appropriate tracking and control of the change order process. 

• Review the General Contractor’s schedule on a regular basis for accuracy and compliance with 
promised milestones and advise the OPM and the Owner regarding any concerns with the 
progress of construction. 

• Working with the OPM and Owner, review payment requisitions from the General Contractor 
for accuracy and make recommendations as to payment to ensure prompt processing of 
applications for payment. 

• Review project related invoices and report on accuracy and scope of services to the Town.  

• Always monitor quality of construction, using any pre-established quality control procedures. 

• Ensure that appropriate “as-built” drawings are being created and maintained, and that the 
contractor is properly recording and retaining all required manuals, samples, cut sheets, etc., 
related to the quality and nature of the construction in progress on the job site. 

• Promote a collaborative rather than adversarial relationship among all parties. 

• Attend meetings with Town boards and committees, as necessary or requested by the Town, 
during the project. 

• Attend meetings with the OPM, Owner, Engineer /s, General Contractor, Subcontractors, and 
any other persons participating in the project, as necessary or requested by the Town.   

• Maintain a complete project file, including, but not limited to correspondence, daily and 
monthly reports, payment records, schedules, and files on issues as they arise.  
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Closeout Services  
 

• Assist the OPM and/or Commissioning Agent and Engineer /s with the preparation of final 
project punch lists and facilitate their timely completion. 

• In consultation with the OPM and/or Commissioning Agent and Engineer /s, advise the Town 
on the timing of the approval of the General Contractor’s notice of final completion and final 
application for payment. 

• Review all warranty documents, as-built plans, and manuals to ensure compliance with the 
construction contract documents. 

• Ensure that all building commissioning and turnover is completed properly and all applicable 
Town officials, including the Town Administrator, Chief Procurement Officer, Building 
Inspector, Department of Public Works, and public safety personnel are completely informed 
about the requirements for operation, maintenance and repair of building systems and 
equipment.  

• Make sure that the Town receives a complete list of all Subcontractors and Suppliers and the 
applicable warranties and certificates of warranty of both.  

  
Ongoing Services  

  

• Maintain regular contact and communication with the Town designated officials and the 
designer during the project to ensure that all Town-side participants are fully and timely 
informed of the progress of the project, the progress and quality of the construction, and status 
of project expenditures as compared to the project budget.  

  
Project phases and tasks will be clearly defined within Design contract.  Each phase may include site 
visits, meetings with the Owner Representatives, Select Board, Owner’s Project Manager, and other 
stake holders.  

 
SECTION B 

 

SUBMISSION REQUIREMENTS 
 

B1.0 Provide one unbound original and two paper copies, with one electronic version in PDF 

format on a flash drive.  Applications should be printed double-sided and bound in such a manner 

that the pages lie and remain flat when opened.   

Proposals shall be addressed to the Town of Tisbury Procurement Office, in a package plainly 
marked. “DESIGNER FOR PUBLIC LIBRARY”.  All proposals must be received in a sealed 
envelope, clearly marked “Design Services for Tisbury Public Library” and will be received on 
behalf of the Town at: 

    Vineyard Haven Public Library 
   (or mailed to 200 Main Street), 
   C/O Amy Ryan, Director 

200 Main Street  
Vineyard Haven, MA 02568 

 
no later than 4:00 PM, Thursday, May 9, 2024. 

 

In order to be considered eligible, Prospective Proposers must attend a MANDATORY site visit on 
Wednesday, May 1st, 2024, at 9:30 AM. 
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Proposals received after the time and date established herein for the opening of proposals shall not 
be accepted or considered, regardless of the cause for delay in the receipt of such bid(s).  No faxed 
or e-mailed proposals will be considered. 

 
Questions must be submitted in writing, via email, or US Mail to Amy Ryan, 
amyryan@clamsnet.org at least five (5) days in advance of the deadline for the proposal submittal. 
All parties who have received a copy of the RFQ will be notified of any published answers to 
substantive questions, or other addenda to the RFQ. 
 
Requests properly presented which, in the opinion of the Town, require an interpretation, correction 
or change in the solicitation shall be responded to in the form of an Addendum. Contents of any 
Addendum shall be incorporated into the Contract. Addendum will be issued to each party on record 
issued a solicitation.  Addendum may be mailed, e-mailed, or delivered by hand to parties, as 
determined by the Town of Tisbury to be the most expeditious method for distribution. A copy of 
any Addendum as may be issued will be on file with the Town. No oral instructions shall be 
considered binding upon the Town of Tisbury unless confirmed by Addendum. 

 
Modifications must be in writing, sealed and clearly labeled as such, and submitted prior to the 

date and hour of the proposal deadline.  

 
A proposal may be withdrawn by written request prior to the deadline. Applicants may withdraw 
an application if the written request to withdraw is received by Amy Ryan, Director, 
amyryan@clamsnet.org, Town of Tisbury prior to the time and date of the proposal opening. 

 

B2.0 Minimum Requirements 
 
Selection will be made by the Select Board through the Library’s Board of Trustees 
recommendation in accordance with the Town’s Designer Section procedures.  The Respondent 
must certify in its cover letter that they meet the following minimum requirements.  Any 
Respondent that fails to include such certification in its response, demonstrating that these criteria 
have been met, with be rejected without further consideration.  To be eligible for selection, the 
Designer must meet all of the following qualifications:  
 

• The Designer must be qualified and meet the minimum qualifications found in M.G.L Chapter 
7C, Sections 44-58.  Design firm must employ Massachusetts registered Architect(s) and 
Engineer(s) to be assigned to this project. 

 

• Each proposer must be duly qualified and licensed to do business in Massachusetts and shall 
have demonstrated its financial stability to the satisfaction of Awarding Authority. 

 

• List all claims, including insurance claims and claims in litigation or adjudicatory process or 
settled, brought by or against the firm/individual in the past three (3) years, including for each 
the reason for the claim, name(s) of claimant(s) and outcomes. 

 

• Demonstrated ability to secure general liability insurance, worker’s compensation, and 
automobile insurance for all proposed staff that will be involved in the project. 
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• Thorough knowledge of the Commonwealth of MA procurement laws, including public 
building construction with filed sub-bids under Chapter 149 of the MA General Laws.  MA 
Certified Public Purchasing Official (MCPPO) certification preferred. 

 

• Thorough knowledge of the MA State Building Code and related codes, the American with 
Disabilities Act, and applicable construction related codes and regulations. 

 

• Each prospective proposer, for its proposal to qualify for consideration, must meet the 
requirements set forth in this RFQ and include all necessary forms and materials.  Note that 
failure to comply with any provision contained in these specifications constitutes grounds for 
proposal disqualification. 

 
B2.1 Proposal Format 
 

The proposal format should correspond to the format listed in the chart below. Proposers should 
tab proposals to increase the efficiency of the review process. Responses that do not meet the 
required format may be subject to a lower rating when evaluated. Please note the suggested 
lengths of each section of a proposal - excessively large proposals with unnecessary extra content 
are discouraged.  
 

Tab Section Topics to be included 
A Cover Letter 

1 to 2 Pages 
• Introduction of firm proposing services. 

• Describe your knowledge of proposed project and previous relevant 
and recent experience. 

• Indicate point of contact for the firm during the Designer selection 
process and his/her contact information. 

 

B Previous Project 
Experience 

• Begin this section with a one-page overview of your recent successful 
relevant similar project history and include your on-time and on-
budget record. 

• List all previous Public Library projects that you have provided 
design services within the last five to ten years.  Please highlight 
those of similar size and scope specifically in MA in regional area. 

C Past Performance 
 

• Please list five recent project references which are similar in size and 
scope to this proposed project. 

• Information provided should include Name and location of project, 
client contact information, your role and responsibility in the project, 
building use, dollar value of project, new construction vs. renovation, 
square foot size of project. 

• Please note any awards or other recognition awarded to you that is 
relevant to your design work. 

D Project Approach • Describe your approach to project management. 

• Discuss your methods of communication with your clients throughout 
a project. 

• Provide examples of your design experience and how this knowledge 
helped a client to achieve a goal or to avoid a large problem. 

E Staff Assigned to 
Project 

• Names, experiences, and qualifications, including professional 
credentials of all staff who would be assigned to the project (attach 
resumes).  See additional requirements below. 

F Firm Stability 
and Capacity 

• Describe history and ownership of the proposer. 
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• List any past professional problems that were made public, such as 
bankruptcy filings. If currently involved in litigation on a project, 
provide narrative description of the litigation and identify all parties 
involved. 

• Describe your workload currently and your ability to undertake and 
commit to this project. 

• Geographical proximity of the firm to the project. 

• Provide evidence of general liability insurance, worker’s 
compensation, and automobile insurance. 

• Provide evidence of at least $1 million professional liability insurance 
policy currently in place. 

G Required Forms • Complete Commonwealth of MA Standard Designer Application 
Form for Municipalities 

• Certificate of Non-Collusion  

• Certificate of Compliance with State Tax Laws 

• Certificate of Non-segregated Facilities 

• Certificate of Authority (if applicable) 

• Insurance Agent Statement 

• Statement on MGL & Building Code 

• Checklist (please acknowledge addenda if issued). 

 
Additional Requirements: 
In evaluating proposals, the Owner will consider all the members of the proposed design team.  
Identify those member(s) of the proposed design team who will be responsible for the following 
categories of work: (Firm’s name, individual’s name and professional registration or license number, 
as applicable, must be listed in the application for each category of work, as well as whether the firm 
is Office of Supplier Diversity certified as an MBE and/or WBE). 

 
Applicants must address each category of work listed in their application whether it is to be 
performed by in-house staff or by sub-consultant(s), as enumerated below. 

 
1. Architecture 
2. Environmental Permitting 
3. Civil Engineering 
4. Registered Land Surveyor 
5. Structural Engineering 
6. Landscape Architecture 
7. Fire Protection Engineering 
8. Plumbing Engineering 
9. HVAC Engineering 
10. Electrical Engineering 
11. Data/Communications 
12. Specifications Consultant 
13. Cost Estimating 
14. Accessibility 
15. Code 
16. Interior Designer 
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Failure to address each category may result in the elimination of the applicant from consideration on 
this project.  Applicants should not list any consultants other than those for the categories of work 
listed above.   

The response shall address the Respondents ability to meet the “Selection Criteria” Section 
including submittal of additional information as needed. The maximum length of the Response may 
not exceed thirty (30) double-sided pages with a minimum acceptable font size of “12 pt” for all 
text. Attachment A: Standard Designer Application Form for Municipalities and Public Agencies not 
within DSB Jurisdiction (Updated July 2016) is excluded from the total page limit. 
 
Applicants may supplement this proposal with a limited number of graphic materials and 
photographs that best demonstrate design capabilities of the team proposed for this project, the 
page limit should be six (6)-8 ½ x 11” pages, double-sided.   

 
The Town of Tisbury will consider the following additional criteria in evaluating proposals: 

 
Cover Letter must include: 

a. An acknowledgement of any addendum issued to the Request for Qualifications (RFQ). 
b. An acknowledgement that the Respondent has read the RFQ. Respondent shall note any 

exceptions to the RFQ in its cover letter. 
c. A specific statement regarding compliance with the minimum requirements identified in this 

RFQ to include identification of registration, number of years’ experience and where 
obtained. 

d. A description of the Respondents organization and its history. 
e. The signature of an individual authorized to negotiate and execute the Contract for Designer 

Services, in the contract form that is attached to the RFQ, on behalf of the Respondent.  
f. The name, title, address, e-mail, and telephone number of the contact person who can 

respond to requests for additional information. 
 

Previous Project Experience - prior similar experience best illustrating qualifications for the 
project.  

 

Past Performance - of the firm, if any, about municipal, public library, public safety or similar 
spaces: 

a. Quality of project design 

b. Quality, clarity, completeness and accuracy of plans and contract documents 

c. Ability to meet established program requirements within allotted budget 

d. Ability to meet schedules, include submission of design and contract documents, 
processing of shop drawings, contractor requisitions and change orders 

e. Coordination and management of consultants 

f. Working relationship with contractors, subcontractors, local awarding authority and local 
officials. 
 

Staff Assigned to Project - The qualifications of the personnel to be assigned to the project.  The 
qualifications of the consultants who will work on the project and their prior experience with the 
designer.   
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Firm Stability and Capacity - current workload and ability to undertake the contract based on the 
number and scope of projects for which the firm is currently under contract. The financial stability 
of the firm. Geographical proximity of the firm to the project. 

 

 

SECTION C 

 

EVALUATION CRITERIA 

 
C1.0. COMPARATIVE EVALUATION CRITERIA 
 

Proposals that meet the minimum submission requirements will be evaluated based on Comparative 
Criteria.  The Awarding Authority reserves the right to ask any firm submitting proposals to provide 
additional supporting documentation in order to verify its response(s).  Ratings of Highly 
Advantageous, Advantageous, Not Advantageous or Unacceptable will be given to each of the 
Comparative Criteria for each proposal (all criteria measured equally).  A composite rating will then 
be determined. 

 
General Quality of Response 

 

• Highly Advantageous – Exceeds all RFQ requirements, including format, understanding of the 

project, and completeness of the proposal. 

• Advantageous – Meets all RFQ requirements, including format, understanding of project, and 

completeness of proposal. 

• Acceptable – Meets basic proposal requirements. 

• Unacceptable – Did not meet one or more response requirements. 

Experience with Projects of Similar Size and Scope 
 

• Highly Advantageous – Proposal illustrates high quality and numerous projects successfully 

recently completed on time and on budget with similar scope projects within Massachusetts 

and/or within local region. 

• Advantageous – Proposal illustrates high quality and many projects completed on time and on 

budget with similar scope project within Massachusetts. 

• Acceptable – Proposal illustrates good quality and few projects completed on time and on 

budget with similar scope project within Massachusetts. 

• Unacceptable – Proposal does not illustrate experience similar size and scope and/or no 

experience in Massachusetts.  

Past Performance 
 

• Highly Advantageous – Outstanding recommendations from references regarding municipal 

fire station exceptional design, quality, clarity and completeness of plans and contract 

documents.  Firm able to show projects have met scheduled deadlines and allotted budgets and 

contract obligations.  Highly effective and congenial working relationship with all 

stakeholders.  
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• Advantageous – Above average recommendations from references regarding municipal public 

library above average design, quality, clarity and completeness of plans and contract 

documents.  Firm able to show projects have met scheduled deadlines and allotted budgets and 

contract obligations.  Good working relationship with all stakeholders. 

• Acceptable – Good recommendations from references regarding public library typical design, 

quality, clarity and completeness of plans and contract documents.  Firm able to show projects 

have met scheduled deadlines and allotted budgets and contract obligations.  Good working 

relationship with all stakeholders. 

• Unacceptable – One or more references indicated caution or expressed reservations and/or 

references listed do not include similar size and scope project(s). 

 

Project Approach 
 

• Highly Advantageous – Proposer provided excellent response showing superior ability to 

perform the scope of services. 

• Advantageous – Proposer provided excellent response showing above average ability to 

perform the scope of services. 

• Acceptable – Proposer provided adequate response that addressed most of the items found in 

the scope of services. 

• Unacceptable – Proposer did not provide adequate responses to many of the items found in the 

scope of services. 

Staff Assigned to Project 
 

• Highly Advantageous – Highly qualified staff, project leader with outstanding personal 

recommendations with specific relevant experience. 

• Advantageous – Highly qualified staff, project leader with good personal recommendations 

with specific relevant experience. 

• Acceptable – Qualified staff, project leader with good recommendations with specific relevant 

experience. 

• Unacceptable – Inadequate information regarding proposed team members and/or project 

leader’s qualifications, background, or experience. 

Firm Stability and Capability 
 

• Highly Advantageous – Strong demonstration of financial stability and capability to undertake 

the project.  Demonstration of civic recognition and overall excellent company reputation. 

• Advantageous – Strong demonstration of financial stability and capacity to undertake project. 

• Acceptable – Adequate demonstration of financial stability and capability. 

• Unacceptable – Inability to demonstrate financial stability and/or available capability to 

undertake the project within the required timeframe.  Ongoing or previous litigation may 

interfere with smooth project execution. 
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Interview 
 

• Highly Advantageous – Proposer thoroughly reviewed the project size and scope and was able 

to describe the schedule of events with depth of understanding.  Staff who would be involved 

in project were present at the interview.  Each team member was able to establish a 

comfortable dialogue with the Selection Committee. 

• Advantageous – Proposer has good understanding the project size and scope and was able to 

describe the schedule of events.  Staff who would be involved in project were present at the 

interview.  Each team member was able to establish a comfortable dialogue with the Selection 

Committee. 

• Acceptable – Proposer understood the project size and scope and was able to describe the 

schedule of events.  All key staff members who would be involved in project were present at 

the interview.  Each team member was able to establish a comfortable dialogue with the 

Selection Committee. 

• Unacceptable – The proposer was not clear on understanding of size and scope of project 

and/or some key persons not at interview. 

 

Please note that not all candidates are assured of receiving an interview, it is solely under the Town’s 

discretion to seek interviews.  The evaluation of “Interview” criteria will only be used to distinguish 

between those with interviews. 
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SECTION D 

 

SELECTION PROCESS 

 

• The qualification-based selection process will be based on the ranking of the comparative 

evaluation criteria, found in Section C, by the Ad Hoc Selection Committee members.  Depending 

upon qualified candidates, the Committee will attempt to interview a minimum of three 

candidates.  

 

• The Town requires that the person(s) who will be the principal contact(s) for the project 

participate in the interview. 

  

• Following the interviews, the highest ranked firm will be contacted, and a negotiation period will 

take place between the selected firm and one or more representatives of the Town.  

 

• If a mutually acceptable agreement cannot be worked out between the parties, the Town reserves 

the right to terminate negotiations with the highest ranked proposer and begin discussions with the 

next highest ranked proposer. 

 

• The Town of Tisbury reserves the right to reject any or all proposals or any parts thereof or to 

solicit new proposals and to award contracts as it deems in the best interest of the Town.  

 

• The Town reserves the right to waive informalities in a proposal and to award a contract in the 

best interest of the Town.  

 

• The successful proposer will be required to sign the contract presented by the Town, which shall 

be substantially in the form attached hereto.  

 

• Information contained in the RFQ and successful proposer's proposal, as determined by the Town, 

shall be incorporated into, and become part of the contract. 

 

• To the fullest extent permitted by law, the successful proposer will defend, indemnify, and hold 

harmless the Town from and against any and all liability, loss, damages, costs or expenses for 

bodily injury or damage to real or tangible personal property which the Town may sustain, incur 

or be required to pay, arising out of or in connection with the performance of the contract by 

reason of any negligent action/inaction or willful misconduct by the Designer, its agents, servants 

or employees.  

 

• All proposals must be unconditional and shall be deemed to be public records and will become the 

property of the Town of Tisbury. If a proposer believes that its proposal contains proprietary or 

trade secret information that proposer is not willing to make public, such information may be 
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submitted in a separate envelope clearly marked "Confidential", and, to the extent permitted by 

law, such information will be treated as confidential.  

 

• The Owner reserves the right to waive or permit cure of minor informalities, errors or omissions 
prior to the selection of a Respondent, and to conduct discussions with any qualified Respondents 
and to take any other measures with respect to this RFQ in any manner necessary to serve the best 
interest of the Town. 
 

• All responses and information submitted in response to this RFS are subject to the Massachusetts 
Public Records Law, M.G.L. c. 66, § 10 and c. 4, § 7(26).  Any statements in submitted responses 
that are inconsistent with the provisions of these statutes shall be disregarded.   
 

• The selected firm or individual shall comply with all applicable state and federal laws in the 

performances of services. 

 

• Purchases of goods and services by the Town of Tisbury are exempt from the payment of federal 

and Massachusetts state taxes to the extent provided by law.  
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SECTION G 

 

STANDARD FORMS 

 
G1.0 Each bidder must submit the following forms which are included in this bid package: 
 

 Form 1 - Certificate of Non-Collusion 

 Form 2 - Statement of Tax Compliance 

 Form 3 - Certification of Non-Segregated Facilities 

 Form 4 - Certificate of Authority 

 Form 5 - Insurance Agent Statement 

 Form 6 - Statement on MGL and Building Code 

 Form 7 - Checklist 
 

In cases where the bidder is a corporation, the bidder shall also complete Form 4 “Certificate of 
Authority”, with the corporate seal stamped in the appropriate space provided on said form.  
Please note that additional forms and certifications will be required within contract agreement. 

 
G1.1 Standard forms must be completed in ink or by typewriter.  The bid price for each item on the 

form shall be stated in figures.  Discrepancies between the indicated sum of any column(s) and the 
correct sum of any column(s) will be resolved in favor of the correct sum.  All bid forms must be 
signed by an officer of the company authorized to enter into contracts. 

 
G1.2 The Contract shall consist of, whether tangibly included or thus incorporated herein by reference, 

this proposal document, subsequent contracts/agreements and or addendums or revisions thereto. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF RFQ 
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FORM 1 

 

CERTIFICATE OF NON-COLLUSION 
 
The undersigned certifies under penalties of perjury that this proposal has been made and submitted in 
good faith and without collusion or fraud with any other person.  As used in this certification, the word 
“person” shall mean any natural person, business, partnership, corporation union, committee, club or other 
organization, entity, or group of individuals. 
 
The designer, interior designer or General Contractor has not given, offered or agreed to give any person, 
corporation or other entity any gift, contribution or offer of employment as an inducement for, or in 
connection with, the award of the contract for design services; no consultant to or subcontractor for the 
designer, interior designer or General Contractor has given, offered or agreed to give a gift, contribution 
or offer of employment to the designer, interior designer or General Contractor, or to any other person, 
corporation or entity as an inducement for, or in connection with, the award to the consultant or 
subcontractor of a contract by the designer, interior designer or General Contractor; no person, 
corporation or other entity, other than a bona fide full-time employee of the designer, interior designer or 
General Contractor, has been retained or hired by the designer, interior designer or General Contractor to 
solicit for or in any way assist the designer, interior designer or General Contractor in obtaining the 
contract for design services upon an agreement or understanding that such person, corporation or other 
entity be paid a fee or other consideration contingent upon the award of the contract to the designer or 
interior designer; and the designer or interior designer has internal accounting controls as required by 
M.G.L. Chapter 30, Section 39R 9 ( c ), and the designer or interior designer has filed and will continue to 
file an audited financial statement as required by M.G.L. Chapter 30, Section 39R 9 ( c ). 
 
 
Executed this ___________day of __________________, 2024 
 
 
Respectively submitted by: 
 
 
_______________________________ _______________ 
             (Authorized Signature)  (Date) 
 
 
_______________________________ 
                            (Title) 
 
 
Company Name: ___________________________________ 
 
Address: __________________________________________ 
 
    __________________________________________ 
 
Seal (If by Corporation): 
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FORM 2 

 

STATEMENT OF TAX COMPLIANCE 
 
 
Pursuant to Massachusetts General Laws, Chapter 62C, Section 49A, I certify under the  
 
 
penalties of perjury that ______________________________ has fully complied with all  
                                                          Name of Entity 
 
laws of the Commonwealth of Massachusetts relating to the payment of taxes. 
 
 
Company Name: ___________________________________ 
 
Address: __________________________________________ 
 
    __________________________________________ 
 
 
Social Security or  
Federal Identification Number: _____________________________ 
 
 
_______________________________ _______________ 
             (Authorized Signature)  (Date) 
 
 
_______________________________ 
                            (Title) 
 
 
 
Seal (If by Corporation): 
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FORM 3 

 

CERTIFICATION OF NON-SEGREGATED FACILITIES 
 
 
The Proposer certifies that it does not maintain or provide its employees any segregated facilities at any of 
their establishments, and that they do not permit employees to perform services at any location under their 
control where segregated facilities are maintained.  The Proposer agrees that a breach of this certification 
will be a violation of the Equal Opportunity clause in any contract resulting from acceptance of this bid.  
As used in this certification, the term “segregated facilities” means any waiting rooms, work areas, 
restrooms and washrooms, restaurants and other eating areas, time clocks, locker rooms and other storage 
or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and 
housing facilities provided for employees which are segregated by explicit directive or are in fact 
segregated on the basis of race, color, religion, or national origin, because of habit, local custom or 
otherwise.  The Proposer agrees that (except where they have obtained identical certification from 
proposed subcontractors for specific time periods) they will obtain identical certifications from proposed 
subcontractors prior to the award of subcontracts exceeding $10,000 which are not exempt from 
provisions of the Equal Opportunity clause, and that they will retain such certifications in their files. 
 
Note:  The penalty for making false statements in offers is prescribed in 18 U.S. Code  
Section 1001. 
 
 
Company Name: ___________________________________ 
 
Address: __________________________________________ 
 
    __________________________________________ 
 
 
_______________________________ _______________ 
             (Authorized Signature)  (Date) 
 
 
_______________________________ 
                            (Title) 
 
 
 
Seal (If by Corporation): 
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FORM 4 

 

CERTIFICATE OF AUTHORITY 

(Corporations Only) 

 
At a duly authorized meeting of the Board of Directors of ________________________ 
                                                                                                  Name of Corporation    
           
it was VOTED that _____________________________________ of this company is  
                                                         Name and Title 
 
authorized to execute contracts and bonds in the name of and on behalf of this  
 
company, and affix its corporate seal hereto; and such execution of any contract  
 
obligation in this company’s name and on its behalf, said obligation to be valid and  
 
binding upon this company. 
 
 
A True Copy Attested, 
 
 
Company Name: ___________________________________ 
 
Address: __________________________________________ 
 
    __________________________________________ 
 
 
_______________________________ _______________ 
             (Authorized Signature)  (Date) 
 
 
_______________________________ 
                            (Title) 
 
 
I hereby certify that I am the clerk of ______________________________; that the  
                                                                          Name of Corporation 
 
above vote has not been amended or rescinded and remains in full force and effect as  
 
of the date of this contract. 
 
 
Name of Clerk: _____________________________ Corporate Seal: 
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FORM 5 

 

INSURANCE AGENT STATEMENT 

We understand that insurance requirement of this proposal and that evidence of insurability (Certificate of 
Insurance) will be required showing coverage liability limits prior to signing of the contract. 

 

___________________________________  ____________________________________ 
Name of business     Insurance Agency 

 
____________________________________            _____________________________________ 
Signature                                                                     Signature 
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FORM 6 

 

STATEMENT ON MGL AND BUILDING CODE 

 

I certify, on behalf of the Proposer named below, that all information provided to the Town of Tisbury in 
response to the Town's RFQ for Designer services for the Town’s Fire Station  Project is submitted under 
penalties of perjury and that I am familiar with the State Building Code and also Massachusetts General 
Laws, Chapter 149, Sections 44A-44H and Section 44M, Chapter 193 of the Acts of 2004, and General 
Laws Chapter 30, Section 39M.  
 
Signed Date: ______________________________________ 
 
Name and Title: ___________________________________ 
 
Name of Proposer: _________________________________ 
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FORM 7 

 

 

CHECKLIST 

 

 
 
 
Form 1 - Non-Collusion Statement (signed)     ___________ 
 
Form 2 - Tax Compliance Statement (signed)    ___________ 
 
Form 3 - Certificate of Non-Segregated Facilities (signed)   ___________ 
 
Form 4 - Certificate of Authority (if applicable)    ___________ 
 
Form 5 – Insurance Agent Statement    ___________ 
 
Form 6 – Statement on MGL and Building Code    ___________ 
 
Form 7 - Checklist    ___________ 
 
Attachment A: Std Designer Application Form    ___________ 
 
Other Attachments    ___________ 
 
Addenda Acknowledgement (if applicable)    ___________ 
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ATTACHMENT “A” 

 

 

Standard Designer Application Form for Municipalities 

and Public Agencies Not Within DSB Jurisdiction 
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Commonwealth of Massachusetts 
 
Standard Designer Application 
Form for Municipalities and Public 
Agencies not within DSB 
Jurisdiction (Updated July 2016) 

1. Project Name/Location For Which Firm Is Filing: 2. Project # 

       

This space for use by Awarding Authority only. 
 
 
 
 
 

3a. Firm (Or Joint-Venture) - Name and Address Of Primary Office To Perform The Work:  3. Name Of Proposed Project Manager: 

  For Study:   (if applicable) 

For Design: (if applicable) 

3b. 
 
 
 
 

Date Present and Predecessor Firms Were Established: 
 
 
 
 

 

3f. Name and Address Of Other Participating Offices Of The Prime Applicant, If Different From 
Item 3a Above: 

3c. 
 
 

Federal ID #: 
 
 

 

3g. Name and Address Of Parent Company, If Any: 

3d. Name and Title Of Principal-In-Charge Of The Project (MA Registration Required):   
   

3. Check Below If Your Firm Is Either: 

(1) SDO Certified Minority Business Enterprise (MBE)  
 Email Address:  (2) SDO Certified Woman Business Enterprise (WBE)  

 
Telephone No: 
 

 
Fax No.: 
 

 

(3) SDO Certified Minority Woman Business Enterprise (M/WBE)  
(4) SDO Certified Service Disabled Veteran Owned Business Enterprise (SDVOBE)  
(5) SDO Certified Veteran Owned Business Enterprise (VBE)  

4. Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6 
Month Period.  Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations): 
 

Admin. Personnel   (  ) Ecologists   (  ) Licensed Site Profs.   (  ) Other   (  ) 

Architects   (  ) Electrical Engrs.   (  ) Mechanical Engrs.   (  )    (  ) 

Acoustical Engrs.   (  ) Environmental 
Engrs. Engrs. 

  (  ) Planners: Urban./Reg.   (  )    (  ) 

Civil Engrs.   (  ) Fire Protection 
Engrs. Engrs. 

  (  ) Specification Writers   (  )    (  ) 

Code Specialists   (  ) Geotech. Engrs.   (  ) Structural Engrs.   (  )    (  ) 

Construction Inspectors   (  ) Industrial 
Hygienists 

  (  ) Surveyors   (  )    (  ) 

Cost Estimators   (  ) Interior Designers   (  )    (  )    (  ) 

Drafters   (  ) Landscape 
Architects 

  (  )    (  ) Total 
Personnel 

  (  ) 

                      

  

5. Has this Joint-Venture previously worked together?  Yes   No  
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6. List ONLY Those Prime And Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.  
Include Name Of Firm And Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:  

 
 
 

 

CITY / TOWN / AGENCY 

Prime Consultant 
Principal-In-Charge 

 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Project Manager for Study 

Project Manager for Design 
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7. Brief Resume of ONLY those Prime Applicant and Sub-Consultant personnel requested in the Advertisement.  Include Resumes of Project Managers.  Resumes should be consistent with the 
persons listed on the Organizational Chart in Question # 6.  Additional sheets should be provided only as required for the number of Key Personnel requested in the Advertisement and they must be 
in the format provided.  By including a Firm as a Sub-Consultant, the Prime Applicant certifies that the listed Firm has agreed to work on this Project, should the team be selected. 

a. Name and Title Within Firm: a. Name and Title Within Firm: 
    

b. Project Assignment: b. Project Assignment: 
  

 

  

 

c. Name and Address Of Office In Which Individual Identified In 7a Resides: c. Name and Address Of Office In Which Individual Identified In 7a Resides: 
  MBE    MBE  

 WBE   

 

 

WBE  

SDVOBE  SDVOBE  

VBE  VBE  

            
d. Years Experience:  With This Firm:  With Other Firms:   d. Years Experience:  With This Firm:  With Other Firms:   
            
e. Education:  Degree(s) /Year/Specialization e. Education:  Degree(s) /Year/Specialization 
  

 

  

 

f. Active Registration:  Year First Registered/Discipline/Mass Registration Number f. Active Registration:  Year First Registered/Discipline/Mass Registration Number 
  

 

 

  

 

 

g. Current Work Assignments and Availability For This Project:  
 
 
 
 
 
 
 

g. Current Work Assignments and Availability For This Project: 
 
 
 
 
 
 

h. Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
 
 

h. Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
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8a. 
Current and Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (List Up To 
But Not More Than 5 Projects). 

a. Project Name And Location 
Principal-In-Charge 

b. Brief Description Of Project And 
Services (Include Reference To 
Relevant Experience) 

C. Client’s Name, Address And Phone 
Number (Include Name Of Contact Person) 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 

Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee for Work for 
Which Firm Was 
Responsible 

(1)  

 

 

 

 

 

 

 

   

  

(2)  

 

 

 

 

 

 

 

   

  

(3)  

 

 

 

 

 

 

 

   

  

(4)  

 

 

 

 

 

 

   

  

(5)  
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8b. 
List Current and Relevant Work By Sub-Consultants Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each Sub-
Consultant).  Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement. 

Sub-Consultant Name:  

a. Project Name and Location 
Principal-In-Charge 

b. Brief Description Of Project and 
Services (Include Reference To 
Relevant Experience 

c.  Client’s Name, Address And Phone 
Number. Include Name Of Contact Person 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 

Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee For Work For 
Which  Firm Was/Is 
Responsible 

(1)  

 

 

 

 

 

 

 

  

   

(2)  

 

 

 

 

 

 

 

  

   

(3)  

 

 

 

 

 

 

 

  

   

(4)  

 

 

 

 

 

 

  

   

(5)  
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9. List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The  
Commonwealth.   
(Add/subtract rows or pages as needed)  

# of Total Projects: 
 

 

# of Active Projects: 
Total Construction Cost (In Thousands)  
of Active Projects (excluding studies): 

Role 
P, C, JV  

* 

Phases 
St., Sch., D.D.,  

C.D.,A.C.* 
Project Name, Location and Principal-In-Charge 

Awarding Authority (Include Contact Name and 
Phone Number) 

Construction Costs  
(In Thousands) 
(Actual, Or 
Estimated If Not 

Completion Date 
(Actual or Estimated) 
(R)Renovation or (N)New  

  

1.  

 

 

 

 

 

  

2.  

 

 

 

  

  

3.  

 

 

 

  

  

4.  

 

 

 

  

  

5.  

 

 

 

  

  

6.  

 

 

 

  

  

7.  

 

 

 

  

  

8.  

 

 

 

  

  

9.  

 

 

 

  

  

10.  

 

 

 

  

  

11.  

 

 

 

  

  

12.  

 

 

 

  

* P = Principal;  C = Consultant;  JV = Joint Venture;  St. = Study;  Sch. = Schematic;  D.D. = Design Development;  C.D. = Construction Documents;  A.C. = Administration of Contract 
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10.  Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.  
If Needed, Up To Three, Double-Sided 8 ½” X 11” Supplementary Sheets Will Be Accepted.  APPLICANTS ARE ENCOURAGED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE 
AREAS OF EXPERIENCE REQUESTED IN THE ADVERTISEMENT. 
 
 

Be Specific – No Boiler Plate 

11. Professional Liability Insurance:  
 
Name of Company                                           Aggregate Amount                                                Policy Number                                                           Expiration Date 

12. 
Have monies been paid by you, or on your behalf, as a result of Professional Liability Claims (in any jurisdiction) occurring within the last 5 years and in excess of $50,000 per incident?  Answer 
YES or NO.  If YES, please include the name(s) of the Project(s) and Client(s), and an explanation (attach separate sheet if necessary).   

 
    

    

13. Name Of Sole Proprietor Or Names Of All Firm Partners and Officers: 

 

Name                                    Title                             MA Reg #                        Status/Discipline      Name                                      Title                           MA Reg #                         Status/Discipline  
 a.                                                                                                                                                      d. 
 b.                                                                                                                                                      e. 
 c.                                                                                                                                                      f. 

14. 
 
 
 
 

If Corporation, Provide Names Of All Members Of The Board Of Directors: 
Name                                    Title                             MA Reg #                        Status/Discipline      Name                                      Title                           MA Reg #                         Status/Discipline  
a.                                                                                                                                                       d. 
b.                                                                                                                                                       e. 
c.                                                                                                                                                       f. 

15. Names Of All Owners (Stocks Or Other Ownership):       

 Name And Title                     % Ownership               MA. Reg.#                      Status/Discipline       Name And Title                       % Ownership            MA. Reg.#                        Status/Discipline 

 
 a.                                                                                                                                                      d. 
b.                                                                                                                                                      e. 
c.                                                                                                                                                  f.                                                                                                                                                             

  

16. 
 
 

I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm.  I further certify that this firm is a “Designer”, as that term is defined in Chapter 7C, 
Section 44 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or programs.  
The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.  

 
Submitted by 
(Signature) 

 

__________________________________________________ 

 

Printed Name and Title 
 

 _______________________________ 

 

Date 
 

____________  
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EXHIBIT “A” 

 

 

 

 

VINEYARD HAVEN PUBLIC LIBRARY 

 

VINEYARD HAVEN PUBLIC LIBRARY 

EXISTING CONDITIONS STUDY 

dated, MARCH 15, 2024 
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EXHIBIT “B” 

 

 

CONTRACTURAL AGREEMENT 

 

 

 

 
 
 
 
 
 
 
 
 
 
 


